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TOURNAMENT/FIELD REQUEST AND APPROVAL PROCEDURES
1.  BPRD will begin accepting request for Rental Tournaments for 2015 in the month of October of 2014. Requests made for 2014 are on a first-come, first-serve basis. A $100.00 deposit fee must be submitted with each request. This fee will be applied to the total rental fee of an approved request. The fee will be returned if the request is denied. Cancellation by the “Renter” of an approved event, for any reason, will result in the loss of the deposit. Cancellation of an approved event by BPRD will result in a refund of the deposit. Each date/facility request MUST be done on a separate form (page 3) and each request requires the $100.00 deposit.
2.  The BPRD Athletic Manager will meet during the month of November of each year to review the requests for the following year.  Any request received after this meeting will be subject to field availability.

3. For rental fees/charges refer to page 6. 
4.  All youth fields will be closed for Tournament purposes from January 1 to June 1 with the following exceptions:
A. Each Athletic Association may reserve one preseason tournament date. This date/tournament must be held prior to February 27 in ’15. This date will be adjusted each year. (all normal fees will apply)
B. Each Athletic Association may reserve/use the fields over the “Spring Break” weekend or on the Memorial Day weekend for tournament purposes. (all normal fees will apply)
5.  Tournaments will be scheduled in a manner to be determined by the Athletic Manager. No Baseball/Softball Tournaments after Nov 1st of each year, unless approved for special circumstances.
A. The Manager will take regular season schedule(s) into consideration.  The Manager will attempt to control the tournament schedule in order not to “overload” a park or facility.

B. Tournament participation may be limited. The Athletic Manager reserves the right to limit participation or the number of games to be played on a given field and/or day not to “overload” a park or facility.

6.  The BPRD Athletic Manager will use the following criteria to award or deny a request:

A. 1st priority will be reserved for the BPRD. 

2nd priority will be given to the Athletic Associations linked with each park providing that the Athletic Association is hosting/supporting an organization that the City is affiliated or sanctioned with. Athletic Associations must also follow proper procedures.
3rd priority will be given to City of Brookhaven residents.

4th priority will be given to Non-City of Brookhaven residents.
(The BPRD also reserves the right to partner with School Systems to host school functions and/or tournaments as needed.)
B. In addition to the priorities listed above, the BPRD Athletic Manager will also consider:

a.  Has the individual making the request been approved previously?

b.  If yes, did the individual follow all policies and procedures?

c.  Did the individual respect and take care of the facility?

d.  Did the individual do anything that would justify denying a request?

7.  Once a request is approved, the Athletic Manager will reserve the date(s) and field(s) on a "Master Calendar".  Once this is done, the individual making the request will be notified. The individual will then be expected to follow all requirements in the attached paperwork.  If a request is denied, the individual will be notified with an explanation.  

8.  No individual is permitted to sublease a BPRD facility.  
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BPRD FIELD RENTAL POLICY

REQUIREMENTS FOR FIELD RENTAL:

1. A field rental request form must be completed and mailed, emailed, or faxed to the Athletic Manager at Lynwood Park. This also applies to all Athletic Associations. A $100.00 deposit must accompany all requests. The deposit may be paid by check or credit card.
2. The renter must provide proof of insurance protecting the Lessee from its legal liability for injuries to persons not in its employ and for damage to the property of others, which property is not in the Lessee’s care, custody, or control, when such injuries or damages arise out of the operations of the Lessee shall be provided in the amount of $500,000.00.

3. An indemnification (a hold harmless agreement) must be signed and dated by the renter.

4.
 The facility rental fee check, made payable to Brookhaven Parks and Recreation Department, along with a tournament bracket must be turned into the Athletic Office by 3:00 p.m. on Wednesday prior to rental.

5.
If temporary fence will be used during the rental, the renter must pay an additional $100.00 per field for the set up before the tournament and the take down of the fence after the tournament.  This must be paid on Wednesday prior to rental date, along with the tournament bracket and rental fee check. Any damage to portable fence will result in an additional $100.00 fee to the renter.
6.
The BPRD reserves the right to cancel any rental due to inclement weather or poor field conditions.  In case of poor weather, or field conditions the rental will be re-scheduled or the renter will receive a full refund.  Decisions concerning cancellations due to weather or field conditions will remain solely with the BPRD staff and is not subject to appeal.

7.
The renter will pay for BPRD staff member(s) to be present during the rental.  This staff member(s) will be                         scheduled to be present 1 hour prior to scheduled start of rental and 2 hour after scheduled conclusion.  This payment will be included in the total rental fee.  The staff member(s) services will be billed at $15.00 per hour, per person. Rentals utilizing 2 fields or less will require 1 staff member. Rentals utilizing 3 fields or more will require 2 staff members. Additional staff members will be required (this will be determined by the BPRD Athletic Manager) as the number of fields increase.
8.
No individual is permitted to sublease an BPRD facility.
9.
Collection of an on-site admission fee may only be conducted at the Blackburn Park Adult Softball Complex entrance unless approved by the BPRD Athletic Manager, in advance, for other parks.  

**Fields available are subject to change due to athletic program schedules throughout the year** 

Mailing address -
Brookhaven Parks and Recreation Department




ATTN: ATHLETIC MANAGER



3360 Osborne Road NE



Brookhaven, GA 30319

Fax number -
 404.637.0535
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	FIELD RENTAL REQUEST FORM

	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Firm:
	
	
	Contact Name:
	
	

	
	
	
	
	
	
	
	
	
	
	

	Address:
	 
	

	
	
	
	
	
	
	
	
	
	
	

	
	 
	

	
	
	
	
	
	
	
	
	
	
	

	Contact Numbers:
	 
	

	
	
	
	
	
	
	
	
	
	
	

	Email Address:
	 
	

	
	
	
	
	
	
	
	
	
	
	

	Park Requested:
	 
	
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	

	Facility Requested:
	 
	

	
	
	
	
	
	
	
	
	
	
	

	Date(s):
	 
	
	Time(s):
	 
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	If requested is permitted, the renter must agree to meet all rental policy requirements. The signature below

	indicates the renter is aware of the rental policy requirements and agrees to abide by the policy:

	
	
	
	
	
	
	
	
	
	
	

	
	
	 
	
	 
	
	
	

	
	
	Individual Requesting Rental
	
	Date
	
	
	

	

	*******************************************************************************************

	For Office Use only:
	
	
	
	
	
	
	
	
	

	Date Received
	 
	
	            Deposit Paid:
	 
	
	

	
	
	
	
	
	
	
	
	
	
	

	Request Approved:
	 
	
	
	
	
	
	

	
	
	Staff Signature
	
	
	
	
	
	

	Request Denied:
	
	
	
	
	       Rental Fee Paid:
	 
	
	
	

	
	
	Staff Signature
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Proof Of Insurance:
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Comments:
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TERMS OF AGREEMENT
1. The renter is required to have a BPRD staff member(s) at the facility during the entire rental time.  The number of staff members will be determined by the BPRD Athletic Manager.  The staff member(s) will be scheduled from 1 hour prior to scheduled start time to 2 hour after scheduled conclusion.  The staff member(s) will be billed at $15.00 per hour, per person.

2. If temporary fence will be used during the rental, the renter must pay an additional $100.00 per field.  This must be paid on Thursday prior to rental date, along with the tournament bracket and rental fee check.

3. The renter is responsible for any and all damages incurred to the facility during the rental period.  This does include any damage to temporary fence if used.

4. The renter agrees to abide by all policies set forth in the requirement of rental.

5. The duration of the rental should adhere to schedule as close as possible.

6.
Renter may not schedule events to begin prior 8am on a Saturday or Sunday and last schedule start time can be no later than 8:00pm.
7.
City ordinance prohibits alcoholic beverages anywhere in the park.

8.
No smoking is allowed inside the playing area or facility buildings. Smoking allowed in designated areas ONLY.
9.          The BPRD reserves the right to cancel an approved rental due to inclement weather or poor field                    

conditions at the time of the rental.  The decision is not subject to appeal.

10. 
If inclement weather becomes a factor during the rental, the BPRD staff member/s will determine if the facility 
is fit to play.  It will be the renter’s responsibility to maintain or repair the field if needed due to weather conditions.  
11.         If materials are needed to prepare or repair playing surfaces, the renter will be responsible for the cost                     

              of materials used.  The renter may purchase the material from BPRD at the cost of $15.00 per bag of

              Diamond Dry and $10.00 per bag of lining chalk.  If the renter purchases materials at their own

              expense, the material must be approved by BPRD.

12.
No concession buildings will be available to renter unless approved by BPRD.  

13.
Renter MUST understand that the rental agreement is for playing fields only. The BPRD will not grant access to office space, computers, tables, chairs, tents, etc, etc. All other required equipment MUST be furnished by renter.

14.
The renter’s actions and ability to follow the BPRD’s policies and procedures during the rental will be considered during future request.
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FIELD RENTAL AGREEMENT

THIS AGREEMENT entered into this _____ day of ____________, 20____, by and among____________________________, herinafter referred to as renter, and BROOKHAVEN PARKS AND RECREATION DEPARTMENT, herinafter referred to as Lessor.

WITNESSTH that whereas renter desires to utilize the _____________________________________

For the purpose of conducting the ______________________________________________________

The Lessor and renter agree as follows:


TERM: The term of this agreement shall be as follows:


Dates:
____________________________________  Times:
____________________________________

RENTAL RATE: The established rate for the above rented premises shall be $__________ for the above stated period of time.  Full payment must be made in accordance with rental policy. (this fee does not include deposit fee)

INDEMNIFICATION: 
The renter hereby releases the Lessor from liability for and agrees to indemnify the Lessor, its agents and employees against all losses incurred by the Lessor as a result of:

(1) Renter’s failure to fulfill any condition of this agreement;

(2) Any damage or injury happening in or about the premises to or by Renter’s invitees or licensees or such person’s property;

(3) Renter’s failure to comply with any requirements imposed by any government authority; and

(4) Any judgment, lien or other encumbrance filed against the premises as a result of the Renter’s action.

Renter agrees to and hereby does, indemnify and save Lessor harmless against all claims for damages to persons or property by reason of Renter’s use or occupancy of Premises and all expenses incurred by Renter because thereof, including attorney’s fees and court cost.

This indemnification shall not apply to any claim for damages to person or property arising from the negligence of the Renter, its employees or agents or any claim for damages or other monetary assessment resulting from the conduct of the Renter.

THE LESSOR WILL:
(1) Provide the Renter with ____/____________ Fields at __________________.

                                                                                                                #          type of field                                            (park)



(2) Prepare and cleanup said facility for the first games of the day on lease dates.




(3) Supply Staff member(s) to monitor the facility during rental.

THE RENTER WILL:
(1) Provide a Contact Person for said event _____________________ Phone:




      _____________________________.




(2) Prepare a schedule and present such to Lessor at least three (3) days prior to 



     


      the event.




(3) Pay all officials and scorekeepers for event, if needed.




(4) Provide all Awards and items necessary to conduct event.

The Renter and the Lessor each binds itself, its partners, successors, assigns and legal representatives to the other party hereto in respect to all agreements and obligations contained in this agreement.  The Renter agrees to abide by all rules and regulations set forth by Brookhaven Parks and Recreation Department, the Brookhaven City Council, the City Government and its representatives. This agreement constitutes the entire agreement between the Renter and the Lessor and may only be altered, amended, or repealed by duly executed written instrument.

This agreement shall become effective on the day, month and year written above.

LESSOR:





RENTER:

BROOKHAVEN PARKS AND

RECREATION DEPARTMENT

By:____________________________


By____________________________

Title:___________________________


Title:__________________________

Date:___________________________


Date:__________________________
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FIELD RENTAL FEES

*YOUTH BASEBALLS FIELDS WILL NOT BE RENTED FROM JANUARY  1ST THRU JULY 1ST.
*YOUTH SOFTBALL FIELDS WILL NOT BE RENTED FROM FEBRUARY  1ST THRU DECEMBER 1ST.

(YOUTH BASEBALL/SOFTBALL)

YOUTH FACILITIES

MURPHEY CANDLER PARK (13 FIELDS) 

BLACKBURN PARK (2 FIELDS)
SKYLAND PARK (1 FIELD)
GEORGIAN HILLS Park (1 FIELD)
(RECTANGLE FIELDS)

FACILITIES

BROOKHAVEN PARK 
BLACKBURN PARK

SKYLAND PARK 

LYNWOOD PARK 

MURPHEY CANDLER PARK 

*PRICES FOR YOUTH FIELDS:

Baseball/Softball = $200.00 PER FIELD/PER DAY
Grass Rectangle Fields = $300.00 PER FIELD/PER DAY
ADULT FIELDS

BLACKBURN PARK: (2) 300 FOOT FIELDS - $500.00 for (Sat & Sun Only)






         $  250.00 per field (Fri Only full day)






         $  125.00 per field (Fri Only half day)

(If temporary fence is used, an additional $100.00 fee per field will be included)
* Baseball/Softball Prices above are based on Saturday and Sunday.  If the renter will be using fields on Friday, an additional $200.00 (full day) or $100 (half day) per field will be added to the total.

* Grass Rectangle Prices above are based on Saturday and Sunday.  If the renter will be using fields on Friday, an additional $300.00 (full day) or $150 (half day) per field will be added to the total.

* Adult Field Prices above are based on Saturday and Sunday.  If the renter will be using fields on Friday, an additional $250.00 (full day) or $125 (half day) per field will be added to the total.

*The MINIMUM fee for a 2 field RENTAL for Saturday and Sunday will be $500. 

*The MINIMUM fee for a 4 field RENTAL for Saturday and Sunday will be $1000. 
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